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JOB DESCRIPTION

Job title:
Manufacturing Manager

Education minimum:
College / University Graduate

Previous experience:
8-10 years in management of manufacturing 

Dept:
Manufacturing (mechanical engineering)

Reporting to:
Directors

Reporting from:
Manufacturing

Travel:
Required

Primary Roles:

· Overall responsibility for day-to-day operation of the plant.

· Review all incoming orders for product and price accuracy and seek approval from Directors.

· Authorize order acknowledgments.

· Prepare and issue job sheets for production.

· Review production schedules daily and raise internal orders for raw materials.

· Manage and control production schedules.

· Manage and control stock.

· Responsible for production improvement and control of wastage.

· Monitor, control and implementation of ISO and OSHA.

· Perform regular manufacturing process reviews with Directors.
· Liaise with customers/suppliers for product testing, approvals and complaints.
· Source control and negotiate packaging material and plant equipment.
· Submit weekly production and shipping forecasts to Directors.

· Recruitment.

· Submit monthly reports.

· Manage capital expenditure.
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