Arvin Meritor

EXEMPT POSITION DESCRIPTION
Job Title:   

Materials Manager

Date:  6/24/09
Reports To: 

Site Manager


Organization:

Commercial Vehicle Systems




York, South Carolina

Nature And Scope of Position:

Manager all elements of the materials function including inventory management, on-site purchasing, scheduling, sales, warehousing, and material flow. 

The incumbent to promote a close working relationship between materials personnel and plant personnel. 

Principal Accountabilities: 

· Process and manage customer orders/demand to ensure customer demands are accurately represented.

· Establish daily production schedules to be sure customer on-time deliveries are met. 
· Assist in determining weekly and monthly inventory levels to ensure monthly inventory turns and balances are maintained. 
· Track departmental performances or order scheduling, on-time deliveries, inventory levels, etc. 
· Identify manufacturing constraints affecting plant performance and suggest ways to correct the situation. 
· Identify and reduce or eliminate excessive or obsolete materials. 
· Identify and reduce or eliminate waste.
· Implement various engineering changes within the production scheduling group. 
· Identify and implement cost savings opportunities within the operation. 
· Provide guidance and training for all subordinate personnel. 
· Evaluate each subordinate’s yearly performance to determine the level of training needed to attain future goals.

· Mentor and develop the individuals within the materials department for personal and professional growth.

· Will be required to be proficient in Oracle 11i ERP system 

· Ensure thorough familiarity with policies and procedures relating to standards of business conduct, conflict of interest, TS16949, and ethics training to motivate staff in full compliance of such policies and procedures. 

Candidate Specifications: 

8+ years manufacturing experience, at least 6 years in materials

3 –5 years experience supervisory experience. 

BS degree

APICS certification preferred

Working Environment: 

Work area is normally heat/air conditioned in an office type environment. 

Approved: Tom Drumwright

