BSN medical Inc

 CAREER OPPORTUNITY FORM

Section I






Posting Dates: 4/15 - 4/21/2010
Position/Title:    Procurement Specialist



                

_____
Department:      Global Operations Procurement                        


_____
Reporting To: __Procurement Manager - BIFG           




_____
Grade Level: 
12S
                        Location: 
     Charlotte                        
                                                                                                        
      

Section II

Description of Key Job Elements:

To lead and assist on strategic activities and projects with assigned suppliers, internal stakeholders and related departments in the area of Bought in Finished Goods.  Resolve supplier issues when required such as (but not limited to) pricing, delivery, specification, compliance, etc.  Provide contractual guidance and administration as required.  Manage timelines and progress of assigned PCC projects and keep others’ action items on task as necessary to meet project milestones. Specific responsibilities include:

· Provide lead contact with all assigned suppliers.

· Provide support and resolution to all day to day supplier issues (delivery, pricing, etc.).

· Keep abreast of material pricing trends that effect their suppliers/products and support work to develop cost models of key products

· Ensure cost savings objectives are met or exceeded.

· Continuously look for ways to improve supply cost base through value analysis, competition generation, and supplier relationships.

· Assist in the mitigation of risk through researching alternative options and supporting product approval projects to support this goal.
· Assist in the minimization of Non-Value Added activities and improvement of business processes as related to Procurement department and/or related or associated departments.
· Actively manage and take full responsibility of assigned projects.  In a highly professional manner, see that others’ actions supporting said projects are held to timelines and are completed.

· Work very closely with Marketing, Quality, Supply Chain, R&D and other departments to ensure efficient and procedurally proper processes are followed with regard to new products or changes to existing products

· Maintain assigned contracts & agreements.  Apply or adjust various existing boilerplate agreements to specific objectives/projects.  Also, apply reason, logic, experience, and know-how to develop “from scratch” contract/agreement wording to support business objectives and to support negotiated agreements.

· Be able to review supplier or customer proposed contracts and spot areas of concern to the company as well as spot value opportunities for the company.

· Provide support to Charlotte BIFG PCC meetings as required.

· Publish monthly department performance charts. 

· Perform other duties as assigned by management.

Section III   

Experience / Skills:

· Minimum 5 years of purchasing or supply chain management (preferably more).
· 4-Year college degree required (Engineering, Supply Chain, or Business degree preferred)
· Experience in one or more of the following a plus (Manufacturing background, Medical or other regulated industries, textile background, Finished Goods procurement, Raw Material procurement).
· SAP experience a plus.

·   Well developed EXCEL skills (pivot table ability preferred) and ability to operate efficiently in other MS Office products such as ACCESS, Power Point and Word. Working knowledge of project management software preferred (Project, Clarity, etc) a plus.

· Highly developed negotiation and interpersonal skills.

·   Very good mathematical skills as well as good verbal and written communication skills.

·   Well developed data analysis skills and ability to extract, analyze and present data to show findings, opportunities, etc.

·   Ability to work in a cross functional, cross cultural, sometimes stressful team based environment.

·   The ability to manage performance and take accountability for results.

·   Quality focused.  Proactive, follow-up, and attention to detail a must.  


·   Ability to see “big picture” as well as dive deep into details.


· Bi-lingual English/Spanish verbal and written skills a plus.

Send Responses:

Human Resources

M/F/H/V      EOE

This is not a complete job description.
