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Job Title: Purchasing, Shipping & Inventory Manager

Location: Concord, NC

Reports To: Vice President

Ketchie-Houston is a machine shop that has successfully been in business for 64 years.  We offer full benefits (medical, dental, disability, life) that are fully paid by the company.  In addition we offer a 401k, paid vacations and holidays, and competitive pay.

Job Summary 
The basic functions of the Purchasing, Shipping & Inventory Manager include providing the necessary sourcing of product, effectively managing our suppliers, and streamlining inventory.  In addition, managing shipping/receiving personnel to ensure products are processed correctly and on time.  
Essential Job Duties 
· Conduct, manage, and administer the purchasing and inventory activities.
· Continue to look for ways to improve our supply base and identify and establish new foundry, tooling, steel, and bearing suppliers where necessary. 

· Comply with all ISO 9001 sourcing and supplier management procedures which include managing supplier performance through quarterly scorecards. 

· Research and attend purchasing events for our industry to stay connected and educated on latest suppliers and trends.
· Create and maintain partnerships with key suppliers and perform on-site visits and audits.
· Formulate a plan to reduce annual sourceable spend by 8% in relation to total sales.  Formulate a method for tracking savings against goals.
· Monitor on-time delivery and quality from every supplier.  Issue corrective actions appropriately and track weekly and report monthly.
· Manage inventory program which includes inventory accuracy, reduced inventory levels (inventory turns), and reduced risk exposure (obsolete).
· Full utilization of our ERP system for all aspects of job (i.e. – automated purchasing, inventory, crystal reporting, etc).
· Manage consignment relationships for bearings and tooling.
Supervisory Responsibility Directly manage 3 shipping/receiving employees.  Responsibilities include planning and directing work, appraising performance, resolving issues.
. 
Education and Experience Requirements
· Bearing, machine tool & machine shop experience 
· Bachelor's degree

· 5+ years of purchasing and inventory experience in the manufacturing industry managing at least $1million in sourceable spend  

· Previous supervisory experience 
Please send resumes and references to Courtney Ketchie at Courtney@ketchieinc.com and 704.786.5101 ext 226.
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