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JOB DESCRIPTION

Job title:
QA Supervisor

Education minimum:
Graduate with relevant degree

Previous experience:
Experience preferred 

Dept:
Lab / QA

Reporting to:
Manufacturing Manager

Travel:
Not Required (except for training)

Primary Roles:

· Perform all incoming raw materials testing and QA.

· Perform all outgoing finished product testing and manufacturing QA as per specification.

· Maintain all test records in an orderly manner in compliance with the Unitape test procedures manual.

· Collect and retain all sample materials for archive purposes with appropriate labeling and records.

· Produce test reports.

· Manage customer complaints.

· Manage test equipment calibration procedures and schedule calibration in accordance with the Unitape test procedures manual.

· Monitor and control ISO test and measurement documentation.

· Perform regular process reviews with manufacturing manager.

· Take part in customer ISO audits.

· Provide data for supplier ISO audits and supplier approvals.

· Work on development of new products.
· Maintain high standards of cleanliness and order in the laboratory.

· Submit documentation changes to manufacturing manager for approval.
· Submit monthly test report summary.
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Interested parties should forward their resume to Danny Sohal - danny@unitape.co.uk
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